Effective 8/4/2016

Date Received: _____________


Deposit Received: ____________


Recreation Department Building/Property Use Request Form

Town of Kingston Recreation Department

33A Summer Street, Kingston, MA  02364

(781)585-0533
Fax: (781)585-0545

If bringing in food or making craft projects please bring a table cover for tables.  Ball playing not allowed in the building (unless it is a specified Recreation Department program).

Name of Requesting Organization: ________________________________________________________

Address:  ______________________________________
Telephone:
____________________

Representative's Name: ___________________________
Purpose: 
____________________

Address: _______________________________________
Telephone:
____________________

Date(s) Requested:__________________________

Day(s): 

____________________

  If multiple dates, please attach additional sheet with all the dates required.

Time: 

___________________________

Number  of Participants:
_____________


# of Adult Supervisors if a Youth Program: ______

Percentage of Kingston Residents: ______


Equipment Needed (tables, chairs, etc.): ____________________________________________________
If you need a room set up in a specific way, please attach a floor plan with your request.

	Reed Community House

Building
	Reed Community House Grounds (for field use see our field request form)
	Other Properties

	     (  )Auditorium
	     (   ) Tennis Courts
	   (   )  Camp Nekon

	     (  ) Stage
	     (   ) Playground
	   (  ) Gray’s Beach Park

	     (  )  North Room
	     (   ) Basketball Court
	   (  ) Gray’s Beach Park  Basketball  Court

	     (  ) South Room
	  
	   (  ) Gray’s Beach Park Tennis Court

	     (  ) Lower Hall
	     
	(  ) Opachinski Basketball Court

	  (  ) Barcella Room (Lower Hall)
	
	


As a reminder, if the above request is for an extended period of time, the Recreation Commission reserves the right to request an organization to discontinue use of the building/facility, with a 60 day notice, if the space becomes needed to run a Recreation Department program.

The representative, by his/her signature below, affirms that he/she has read the Facility Information Sheet and the memo regarding Reed Community House/Recreation Department Facilities Usage Requests, and agrees that he/she shall accept the responsibility for use of the requested facility. Failure to comply could jeopardize your group’s future use.

SIGNATURE: ____________________________________
DATE: __________

Do Not Write Below This Line - To Be Completed By Recreation Department Staff

******************************************************************************

( ) Denied

( ) Approved

( ) Approved with the following conditions:

______________________________________________________________________________

Date:  ________
Initials: ___________ 
Certificate of Insurance (if applicable): _______

Building Fee Schedule: $50 Refundable Deposit due on all Building Requests at the time of request - See the Reed Community Building Use Rules and Regulations for more information
Kingston Non-Profit and Kingston Not-For-Profit Organizations: 
Weekends (Sat. & Sun.)   min. of 4 hrs @ $75/hr.      




 Fee Due:_____
During the week after regularly scheduled hours is $40/hr  



 Fee Due:_____

All Other Organizations and Private Functions:  

Weekends (Sat. & Sun.)   min. of 4 hrs @ $100/hr.     




 Fee Due:_____

During the week during regularly scheduled hours is $40/hr  



 Fee Due:_____


During the week after regularly scheduled hours is $60/hr  

 

 Fee Due:_____


Gray’s Beach Park Fee Schedule:








$25 Small Group Event/Use Fee






  Fee Due:_____
Basketball Courts – Gray’s Beach Park & Court 1 at Opachinski Complex:    Fee Due:_____
Kingston Non-Profit and Kingston Not-For-Profit Organizations 
$25/hr with 2 hour minimum    

 




 Fee Due: ______

All Other Organizations:  

$50/hr with 2 hour minimum    

 



                 Fee Due:______
Fee must be paid prior to the date of the event. Make checks payable to Town of Kingston         
(Over – two sided, signature needed)
Town of Kingston

Recreation Department

INDEMNIFICATION AGREEMENT AND COVENANT
REQUIRED BY ALL GROUPS USING FACILITES
For and in consideration of being granted a Use and Rental Agreement to access and use the 

Town of Kingston property requested, 












 

(Name of Responsible Applicant/Organization)

(referred to as the Applicant) hereby agrees and covenants as follows:

The Applicant expressly understands that it is responsible, agrees to indemnify, defend and hold harmless the Town of Kingston, officials, agents and employees, hereinafter collectively referenced as the “Town” against any and all injury, loss or damage and any and all claims for injury, loss or damage, of whatever nature caused by or resulting from, or claimed to have been caused by or to have resulted from any act, omission or negligence of the Applicant or anyone claiming under the Applicant (including, but without limitation officers, agents servants, invitees, guests, volunteers, of the Applicant and employees and contractors of the Applicant), at or about the premises.

This indemnity and hold harmless agreement shall include indemnity against all costs, expenses and liabilities incurred in connection with any such injury, loss or damage or any such claim, or a proceeding brought thereon or the defense thereof.  If the Applicant or anyone claiming under the Applicant or the whole or any part of the property of the Applicant or anyone claiming under the Applicant shall be injured, lost or damaged by theft, fire or steam or in any other way or manner, no part of said injury, loss or damage is to be borne by the Town.
Applicant shall, at its own cost and expense, with counsel approved by the Town, defend any and all suits and actions (just or unjust) which may be brought against the Town or in which the Town may be impleaded with others upon any such above-mentioned matter, claim or claims, unless such other suit or action is the direct result of Town’s negligence.  The Applicant agrees that it shall not file any claim, complaint, charge or lawsuit against the Town for any matter, claim or incident, known or unknown, which occurs or arises out of Applicant’s use of this license.

Facility Requested: ___________________________
Name of Organization: 










Address: 












Telephone: 







Authorized Signature:




 Title:__________        Date: ____________
Recreation Department Director: 



   Date: 



08/04/16

